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Tutorial for uploading Language Certifications

This document outlines the procedures for uploading language certifications
online to be attached to the declaration of admission qualifications during
the online enrolment process.



Tutorial procedura di registrazione

2

After logging in to the
Student Reserved
Area and starting the
enrolment procedure,
in the Required
Qualification Details,
click the Add button
to enter the details of
your language
certification in the
section specifically
provided for this
qualification.
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Select the awarding
institution. Click
Continue to
proceed.

On the next page, if
the Institution is not
available in the list,
choose the option
“Unregistered
Awarding
Institution” and click
Next to proceed.



Tutorial procedura di registrazione

4

Select the certification
language, the language
proficiency level
achieved (A1, A2, B1,
B2, C1 or C2) and,
where applicable, the
date on wich the
certification was
obtained. Fields marked
with an asterisk (*) are
mandatory. Once you
have entered the
required information,
click the Continue
botton.

Once you have
completed the entry of
all admission
qualifications required
for the selected degree
programme, click on
the Continue botton in
the summary section to
proceed.
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If multiple admission qualification combinations are available based on the information entered, select the one you intend
to use for enrolment, making sure that it includes the previously declared language certification for which you wish to
upload the relevant supporting document.

To proceed with the upload of the attachment, click the button with the magnifying glass icon to open the language
certification details page.
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In the following screens, use the Manage Attachments and Enter the Attachment buttons to access the upload procedure and attach the
document related to the declared language certification.
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In the Enrollment
Application Attachments
section, click the Sfoglia
button to select and upload
the file to be attached.
Then enter a title and a
brief description of the
document and click Next to
confirm the upload.

If necessary, you can repeat
the procedure to upload
additional documents by
clicking the Enter the
attachment button. Once
all required attachments
have been uploaded, click
Next again.

You may also declare
additional language
certifications by repeating
the procedure using the
Add New Language
Certification button. When
finished, click Continue to
proceed.
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Complete the enrolment procedure by following the instructions provided in the subsequent screens.

For further information or if you encounter any difficulties during the procedure, please refer to the dedicated tutorial.

https://www.unimc.it/it/didattica/iscrizione-e-carriera/tutorial_immonlineeng_2026.pdf
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LINKS:
v Didattica
v Iscrizione e carriera
v Tutorials servizi online studenti
v Tasse e contributi
v Agevolazioni tasse
v Studenti internazionali
v Contatti
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https://www.unimc.it/it/didattica
https://www.unimc.it/it/iscrizione-e-carriera
https://www.unimc.it/it/didattica/iscrizione-e-carriera/servizi-on-line-studenti
https://www.unimc.it/it/iscrizione-e-carriera/tasse-contributi/come-quando-pagare
https://www.unimc.it/it/iscrizione-e-carriera/agevolazioni/informazioni-generali
https://www.unimc.it/it/iscrizione-e-carriera/studenti-internazionali
https://www.unimc.it/it/iscrizione-e-carriera/contatti



